
 

 

 

Center Manager 
Full-time, exempt 
Salary Range: $36,000-$40,000  
  
Verner, an innovative leader in the field of high quality Early Care and Education is seeking a Center Manager 
to oversee daily operations and manage staff and family relations during a time of transition for a Center 
with three classrooms. 
 
The successful candidate must provide verifiable evidence of strong skills in effective leadership and 
management, integrity and professionalism, a passion for Early Care and Education, a commitment to 
researched-based practices, dedication to continuous self-growth, and successful engagement of staff, 
families, volunteers, and community partners. The candidate must also possess the ability to imbed the 
vision, mission, values, and standards of the organization into daily practice of the team s/he serves and the 
acumen and desire to continuously build the center’s community outreach.  
 
Experience with the following is valuable: reflective practice; diverse cultural and socio-economic groups; 
Early Head Start; mentoring; working in a model training center; Emergent Curriculum. 
 
The Center Manager will: 
 

 Work collaboratively with Senior Program Manager and other leadership administrators to integrate 
the Verner mission and values. 

 Support the center staff and supervise the development and implementation of the educational 
curriculum that is consistent with the Verner vision. 

 Provide support for program goals (at the administration level) ensuring compliance with NC 
licensing regulations, center policy, and compliance for all funding sources for the organization. 

 Collaborate with leadership in the recruitment, enrollment, and retention of teaching staff and 
children.  

 Provide support for the assurance that the maintenance of the physical environment/center 
conforms to the licensing & sanitation standards at all times. 

 Maintain budget/fiscal responsibilities 

 Provide guidance in developing annual and long-term plans in conjunction with budget 
development process and program management 

 
Requirements:  
 

 Minimum of a Bachelor’s Degree, preferably in Birth to Kindergarten or Early Childhood Education 

 Five years of experience in a management position, preferably in Early Care and Education  

 North Carolina Child Care Administration level III credential.  

 Excellent organizational, time-management and written/verbal communication skills and 
proficiency in Microsoft Office programs including Outlook, Excel, and Word are required.  

 
Compensation is commensurate with experience, education, and skill set.   

All full-time Verner positions offer a competitive benefits pkg incl. vol. medical/dental/matching 403b,  life 

insurance, PTO, Holiday pay, CEU’s, and more!  Verner is an EEO employer.   


